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	Elevators Safety Checklist



The following are basic checks which shall be made as part of a schedule for maintenance visits. Not all checks would be needed on every visit and frequency of checks shall be assessed depending on the equipment, its condition, usage, and other aspects. Other checks might be relevant on different types of elevators whereas some of these listed might not be applicable. The schedule of checks shall include all the manufacturer’s checks and might be modified according to the equipment, from the first inspection/survey and from later experience with the equipment.

Pit
	Step
	Maintenance task
	Method and Standard

	1
	Check the pit condition from the bottom floor landing
	1 Call elevator to bottom landing
2 Check that the elevator car is empty
3 Make a car call upwards
4 Wait until car is out from landing level but not in next landing
5 Stop elevator by using emergency key
6 Open the landing door slightly, max 100mm
7 Check the pit condition:
· No water
· No additional fire load in the pit
· If needed, remove dirt with brush and dustpan or applicable mean. If local environment requires, use vacuum cleaner. This would require additional safety measures to ensure maintenance staff safety is maintained at all times
· No food or medical waste



Car
	Step
	Maintenance task
	Method and Standard

	2
	Check the car lighting
	Check visually the car lighting. Clean the lighting fixtures, if dirty
If broken bulbs/fluorescent tubes/halogens replace all at the same time

	3
	Check the car interior
	Check visually that mirror is intact and there are no sharp objects inside the elevator car. Manually check that handrails and car panels are fixed properly

	4
	Check signs in the car (elevator identification, load plate information etc.)
	The signs must be at the correct positions, sign texts correct and readable

	5
	Check operation of remote/local alarm system and telephone/ intercom connection (if applicable)
	Press the voice connection button in the car, wait for the connection. Perform test and verify operations of the voice connection

	6
	Check operation of the stop button in the car (if applicable)
	Press first a car call button then press stop button. Verify that the car call is cancelled when the stop button is pressed

	7
	Test function of the safety sill and contact and door lintel contact (swing door)
	Press a car call button and check that the call is cancelled, or the elevator does not move when the safety sill or safety device of the door lintel operates

	8
	Check condition of car fan (if applicable)
	No abnormal noises



Car Door/Swing Door
	Step
	Maintenance task
	Method and Standard

	9
	Check fixing of the door closer (dictator) and door contact bridge (swing door)
	Check that the door closer and the door contact bridge are properly fixed, and the door closes properly

	10
	Test door open button in the car operation panel (COP)
	In the normal mode give a car call. When the door starts to close push the door open button. The door should open and close after the open time has elapsed

	11
	Check the closing force limiter
	Block the door manually when it is closing. The closing force limiter should reopen the door (Fmax = 150 N, check if local regulation is lower)

	12
	Test function of curtain of light, photocell or safety edge
	Activation of the curtain of light, photocell or safety edge should re-open the door (test from two different heights)

	13
	Check the sill groove of the car
	Remove obstacles from the sill groove, if any

	14
	Check condition of car door panels and guide shoes
	Shake car door panels and identify loose fixings. Ensure that the panels are not scratching each other or the frames and have no sharp or damaged edges. Worn out bottom guide shoes must be replaced
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General Operation on Each Floor
	Step
	Maintenance task
	Method and Standard

	15
	Swing doors: Check that landing door does not open when elevator is running
	Verify that the landing door does not open, or contact does not stop elevator when going
upwards to the next floor by pushing /pulling the landing door

	16
	Check the displays and buttons on the landing
	Manually check that landing buttons operate correctly, and signalization panel fixings are secure
Visually verify the function of the landing displays

	17
	Check the stopping accuracy. Check advanced door opening (if applicable)
	Check the stopping accuracy on each floor to both directions. Tolerances depend on the drive and local requests and building

	18
	Check landing door sill and clearance between car/car door sill and landing door sill (if applicable)
	Remove obstacles from the sill groove, if any. Clearance of the sills should be equal (approximately 30 mm with automatic doors)

	19
	Check the landing door frontage
	Check that the landing frontage is properly fixed and tidy. No sharp edges or dents should exist. In case of swing doors check the door handle and glass window for proper fixing and condition

	20
	Check condition of landing door panels and locks and bottom guide shoes
	Check condition of the door panels and locks and clearances between the door panels and frames. Ensure that the panels are not scratching each other or the frames. Follow local regulations on the allowed clearance. Worm out bottom guide shoes must be replaced

	21
	Check function of the door contact and lock (swing door).
	When the door is open, give a car call. The elevator must not move

	22
	Lubricate hinges if needed (swing door)
	Open the door fully against the limiter/buffer and check function of the hinges

	23
	Perform a test drive to check ride comfort. Drive the car in up direction and try to swing the car
	Check the ride comfort by driving the car whole travel from the topmost to bottom floor and in reverse direction. There should be no knocks, scrapes or any other noises especially from bearings. Swing the car while travelling up direction to identify worn guide shoes and rollers



Control Panel 
	Step
	Maintenance task
	Method and Standard

	24
	Check the fault codes
	Write down possible repetitive faults into the service logbook. Reset the fault memory

	25
	Check condition of control panel and drive module interior
	Clean if dirty.
Clean the floor level and easily accessible
platforms without removing parts. If required, generate separate cleaning service order
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